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Middleton Pioneer Hall Facility Booking Form 
 

Enquiries:   contact Mark Watts Ph: 0438 381 931 Email: MiddletonPioneerHall@gmail.com  
Applicant’s name: ........................................................................................................... 
Organisation (if applicable) ........................................................................................................... 
Applicant’s address:  ........................................................................................................... 
  ........................................................................................................... 
Applicant’s phone:  ........................................................................................................... 
E-mail: ........................................................................................................... 
Description of function: ........................................................................................................... 

Date of function:  ........................................................................................................... 
Start time:  .................................................Finish time........................................ 
 

HALL HIRE AGREEMENT 
PLEASE NOTE: HIRE FEES TO BE PAID BEFORE ENTRY 

I agree, on behalf of myself or the organisation I represent (as stated above), to abide by the 
Middleton Pioneer Hall Association’s conditions for use of the facility. 

Signature: ................................................................................. Date: ................................................... 
 

 

CHILDREN TO BE SUPERVISED AT ALL TIMES 
 OFFICE USE ONLY  
Bond Paid: Date:  Receipt no:   

Balance Paid:  Date:   Receipt no:   

Refund Sent:    Date:  Cheque number:   

  Fees (per hire) Fees payable 
Entire complex (up to eight hours) $300 .......................... 
Supper room with kitchen $125 .......................... 
Dance floor, stage and east kitchen $150 .......................... 
School room with kitchen (community meetings) No charge .......................... 
School room with kitchen (commercial use) $40 .......................... 
Rehearsal/decorating/setting up (up to two hours) $30 .......................... 
Cleaning up (up to two hours) $30 .......................... 
Key deposit (if required) $30 .......................... 
Bond  $300 .......................... 

  Total payable $ ........................ 
 Enter your receipt number here ...................................................... 
Hall Association 
banking details: 

BSB 633 000 
Account no. 168 444 297 
Account name: MIDDLETON PIONEER COMMUNITY HALL ASSN 

mailto:MiddletonPioneerHall@gmail.com
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Conditions of Hire for Middleton Pioneer Community Hall 

1. Application for use 
1.1 Applications for use of the Hall are to be made by completing the Facility Booking Form supplied. 
1.2 Charges for use of the Hall must be paid at the time of application or in the case of ongoing use, by 

arrangement with the booking officer. 
1.3 A signed Hall Hire Agreement is conclusive evidence that the Hirer accepts these conditions of hire. 
1.4 The right to accept or refuse the application is at the discretion of the Booking Officer. 
1.5 In the event that this application is rejected, all monies paid will be refunded immediately. 

2. Cancellation 
2.1 The Hirer may cancel their booking by written notice to the booking officer at any time before the hire date. 
2.2 All monies will be refunded to the Hirer upon receiving written notice of the cancellation less $20 

cancellation fee. 
2.3 The Booking Officer may cancel the booking by written notice to the Hirer at any time before the date 

of hire if the Booking Officer becomes aware that any event, good or service proposed to be held or 
provided by the Hirer is objectionable, dangerous, is prohibited by law or would be otherwise be 
detrimental to the Hall or local community. 

3. Hirer’s liability 
3.1 The Hirer must pay a bond of $300 to the Booking Officer upon acceptance by the Booking 

Officer of the Hirer’s application. 
3.2 The Hirer must not do or allow to be done on or in relation to the Hall anything which may or 

does cause damage. 
3.3 Nothing is to be attached to the walls, floors, curtains or any part of the buildings, nor shall signs, 

scenery etc. be erected without the express permission of the Booking Officer. 
3.4 The bond will be refunded in full provided that no damage is done to the Hall and the surrounding 

property is left clean and tidy. Any repair or excessive cleaning costs incurred by the Hall Committee 
will be deducted from the bond. 

3.5 The Hirer is to be responsible for setting out the furniture. Note that the floors are to be protected by 
ensuring all furniture is carried, not dragged. 

3.6 Should any damage occur, the Bookings Officer’s assessment shall be final. 
3.7 Should the Hirer lose the keys and replacement keys or locks become necessary, liability for this cost 

will rest with the Hirer. 

4. Condition of the Hall 
4.1 The Hall Committee makes no warranty or representation to the Hirer about the condition of the 

Hall or its suitability for the Hirer’s purpose. 
4.2 The Hirer acknowledges that they have inspected the Hall and confirms that the facilities are 

suitable for the Hirer’s purpose. 
4.3 The Hall is to be left in the same condition as the Hirer found it, noting: 

• Apart from the external movement-detecting lights needed for safe exiting, all lights, fans, 
stoves and air- conditioners are to be switched off. 

• All external doors are to be locked prior to the Hirer’s departure. 

5. General 
5.1 The Hirer must not breach any of these Conditions of Hire. 
5.2 Use of the Hall by the Hirer is always at the risk of the Hirer. 
5.3 The Hall Committee will not be responsible for the acts or omissions of contractors engaged by the 

Hirer. It is recommended that the Hirer ensures all contractors have public liability insurance. 
5.4 Sub-letting of the Hall is not permitted. 
5.5 Persons authorised by the Booking Officer shall at all times be entitled to free access to all parts of the 

building. 
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5.6 The Hirer is aware that the Hall is in a residential area and that all persons attending the Hall must 
refrain from any behaviour which could be reasonably construed as disturbing the neighbours or 
infringing on a person’s property and/or rights. 

5.7 The Hirer of the Hall and guests are to be confined to the Hall and its accompanying facilities. 
5.8 Guests are asked to park in the Hall car park or in the street. Parking on nature strip or any other part 

of the Hall property or grounds is not permitted. 
5.9 The Hall Committee accepts no responsibility for private property left in the Hall. 
5.10 Any breakages or other damages are to be notified to the Hall Association Committee. 

6. Cleaning 
6.1 Floors are to be left reasonably tidy, with any liquid or drink spills mopped. 
6.2 When they have been cleaned, all chairs are to be stacked correctly according to their colours. 
6.3 All rubbish must be removed from the Hall and placed in the appropriate bins. 
6.4 All toilets are to be flushed before the Hirer departs. 
6.5 The Hall Association Committee must be notified of any shortages of cleaning materials. 

7. Special notice 1 
The dance floor is a rare ‘sprung’ floor and is a treasured asset of the Middleton Pioneer Community Hall. 
Maintaining the surface requires considerable care and effort, and the timber can be damaged by spillage of 
food or drinks. Considerable care must be taken by hirers to ensure the floor is kept clean. 

8. Special notice 2 
No glitter is to be thrown on the premises or grounds. It is extremely difficult to remove, and tends to become 
caught in crevices and places with poor access. 

9. Kitchen facilities 
9.1 If any kitchen facilities within the Hall property are to be used, all appliances must be left in a clean 

and tidy condition. 
9.2 No food or drinks may be left in the Hall or its facilities. 
9.3 All stoves, ovens and food heaters must be switched off and cleaned after being used. 

10. Planned Activities/Entertainment 
10.1 Any planned activities or entertainment must be submitted for approval prior to the hiring period. 
10.2 Entertainment not in keeping with the values and standards of the Hall Committee will not be permitted. 
10.3 Noise must be contained within the requirements of the council. Music must cease at midnight on 

Fridays and Saturdays, 10:00pm on Sundays and 11:00pm on all other days. 
10.4 It is the responsibility of the Hirer to obtain any necessary permits from the relevant authorities as 

required for planned activities. 

11. Alcohol 
11.1 Approval for the consumption of alcohol may be withheld at the discretion of the Booking Officer. 
11.2 Under no circumstances shall liquor be sold until approval from the Booking Officer has been 

obtained and the necessary liquor permit is sighted at the time of obtaining the Hall key and 
payment of the bond. 

11.3 Normal liquor regulations apply. Alcohol is not to be served to guests under 18 years of age. 

12. Smoking or vaping 
Smoking or vaping are not permitted in the Hall or anywhere within ten metres of any entrance to the Hall. 

13. Disputes 
In the case of any disputes arising, the decision of the Hall Committee will be final. 


